GREATER ONEIDA “KALLET” CIVIC CENTER

159 Main Street

Oneida, New York 13421

(315) 363-8525

(315) 363-5505 Fax

kalletcc@verizon.net
BUILDING RENTAL/LEASE 2010
Fees

$400 for five hours
$75 an hour after the fifth hour 
Hours include setup time, the event, and clean up.
Setup or Take Down $50 - if set up is anything other than the Kallet’s daily setup.
Kitchen rental $50
The Board of Directors will approve all requests on an individual basis.  The Board may request a donation in lieu of rental fee.
Insurance

Businesses and Not-For-Profit Organizations must provide General Liability Insurance in the amount of $1,000,000.

Individuals must provide General Liability Insurance in the amount of $500,000.

(Contact your insurance company for a rider on your Homeowner’s policy.)
This certificate of insurance is required 30 days prior to the rental date.

Terms
· A deposit of $200 is required to secure a rental date.  (This deposit will be applied to total rental.)

· A rental agreement between the Oneida Civic Center and renter must be on file at the Oneida Civic Center Office 30 days prior to rental date.

· The balance of the rental must be paid in full 30 days prior to rental date.

· A damage deposit of $150 is required thirty days prior to the rental date and will be returned upon inspection of the building after the event and everything is in order.

· A certificate of insurance will be required 30 days prior to the rental date.

· A written notice of cancellation must be received at the Oneida Civic Center office 30 business days prior to the rental date for refund of deposit.  In the event written notice is not received with in 30 business days prior to the rental date, renter will forfeit the deposit.

Long tables, round tables, and folding chairs are available upon request.  (see set up and take down fees)
House Keeping
No confetti 
No tape, nails, tacks, or staples to the walls or soffits.

No wet coolers on the carpeting or wood floor.

Absolutely No Gambling or Smoking will be allowed on the Premises.

All events and activities must be supervised by an adult 21 years of older

The facility must be left clean after the event.  The renter is responsible to see that all trash is picked up and put in the dumpster in the rear parking lot of the building. If tables and chairs are used the chairs are to be folded and placed on top of the tables.  If the kitchen is rented you will receive a checklist of cleaning requirements.

It is your responsibility to complete the cleaning requirements of the Greater Oneida Civic Center.  If the renter or their guest’s damage, vandalize, or destroy any property in the Civic Center, repair or replacement fees will be charged to the renter.  
Thank you for your cooperation.
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